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COEP Technological University
Expression of Interest(EOI)

Inviting Quotation through Expression of Interest (EOI) For Appointment of Chartered
Accountant Firm for Internal Audit Assignment at COEP Technological University

Sir,

The COEP Technological University is established under COEP Technological University Act
2022. College of Engineering, Pune (COEP), chartered in 1854 is a nationally respected
leader in technical education. The institute is distinguished by its commitment to finding
solutions to the great predicaments of the day through advanced technology. The institute
has a rich history and dedication to the pursuit of excellence.

The Institute needs to appoint as internal auditor from the financial year 2024-2025 for
period of three years.

Expression of Interest(EOI) is invited from Interested and Eligible CA firms for internal audit
assignment latest by 27.09.2024 till 05.00 PM through Post or Courier or Personally. The
interested and eligible firms are required to enclose photocopies of the following
documents (self-attested) along-with completely filled annexure:

a) Certificate of Registration

b) PAN Card

c) Latest IT Return filed by firm

d) Latest IT Returns of Partners

e) GST Registration Certificate of Firm

f) Documents in support of financial turnover for the last 3 financial years of the firm

g) Undertaking to be furnished by the Firm that there are no legal suit/criminal cases

pending against Firms and its partners or having not been earlier convicted on
grounds or moral turpitude or for violation of laws in force.

All entries in the Application form should be legible and filled completely. If the space for

furnishing information is insufficient, a separate sheet duly signed by the authorized
signatory may be attached.



The Accounts section of COEP Technological University handles average 50

month which

Telephone Bills, Reimbursement, Advances, any other miscellaneous bill

0 to 600 bills per

s, water taxes, property taxes,

includes Purchase Bills, Sales Invoices, Salary Bil
s etc.

The scope of this assignment is:

10.
il
12:

135
14.

e Liaison:

blishment and other

Verification of all payment vouchers relating to esta . ‘
liance with laid down

expenses of the Institute with respect to accuracy, comp

procedures, authorization and approval standards. . )
Checking fee reconciliation and checking of fee entries in books of accounts.

Verification of all payment vouchers relating to Capital Expenditt.Jre of the
Institute with respect to authorization, approval, accuracy, compliance with
laid down procedure.
Compliance to various Tax Aspects of the payments Viz. compliance to TDS
provisions, compliance to Goods and Services Tax (GST) Provisions etc.
Compliance of Purchase Rules for different expenditure.
Compliance to others standard operation procedures
Institute with respect to payments, receipts, advances, loans etc.
Coordinate with the statutory audit every year and compliance of audit
observation with the help of concerned department/centers.

Physical verification of assets.

Checking of files, bills and other documents.\ Prepare monthly report on the
major observation and suggestion for improvement.

Vetting all the contracts/MOU both academic and non academic.

Post audit of all types of Salary or pension bills.
Checking of Fixed deposits entries and interest accrual and interest received

laid down by the

entries
Checking of receipts of grant and Utilization certificate.
Other Audit areas as per requirement not covered above as may be directed

by the higher authorities.

The selected Expert(s) will liaise with the Management for the periodical meetings to
review the progress of the work and to ensure requirement be fully met.

e . Reporting
The internal auditor has to prepare and submit the report on monthly basis.

e Payment

payment for above services will be done monthly on pro rate basis

General Terms and Conditions:

a)  The appointment of Chartered Accountant Firm is purely on Contractual Basis.
H9wever, COEP Tech University reserves the right to terminate the Contract
without giving any reasons thereof.

b)  The appointment is for the period of 3 years, however yearly continuation will be
based on annual performance review at the end of every year
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| be based on performance review and terms
; a
tensi ears If any shall be : i tract beyond 3
g [Xiewog'?ey?:\jt:ally decided. However continuation of con
and condition

: i COEP. -

- t the sole discretion of __ 0ssess minimum
¥Zal;f= 'esliagible the firm should have its Head office in Pune Zn(;itt) Aisltnment of
5 vyears e;pe”ence in carrying out e " Institutions, etc.
Government/Listed Companies, Autonomous body, Acad.emlc n i co,ntinuous
The firm can be sole proprietor concern or partnership conce

practice for a period of minimum 5 years. Joint Venture is not a||ow¢ig.S T
f) The firm must have GsT registration effective from before 6 mon
publishing date.

g) The firm should have his office in Pune with adequate staff at least before 6
months of this EQ| publishi

ng date. .

h)  The Firm needs to prepare and present the Final Report to the Finance Committee
as and when required.

i) The offer shall pe valid up to 7 days from the date of opening of Technical bid of
this Eol|

J) If there happens to be 3 holiday on any date indicated in this Eol documents, the
transaction shal) be performed on the

k) i

rin hardcopy, failing which the firm tender will be

Summarily rejected.

1) No firm shall withdr
m) Financial bids will b

Submission of bid:
===Tnission of bid:

The EQJ documents m

ay be downloaded from
should be filled in ang

Wwebsite
complete in 3| respects

www.coegtech.ac.in .The Application
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Governing Factors:

h)

k)

All or any of the information provided by the authority of COEP Tech University
shall not be used for any other purpose. The expert shall return all the documents
to the authority of COEP Tech University on completion of work.

The work is expected from the Expert to be completed within stipulated time limit.
The expert shall remain present in coordination / Review meetings as and when
called.

Rates agreed shall be firm till the completion of work inclusive of all govt. taxes,
transportation Charges, daily allowance, accommodation charges or any other
charges except tax.

The assignment shall be carried out by the qualified and experienced accountants.
The assignment shall provide methodology for internal audit assignment.

The assignment team shall have considerable strength of expertise and established
track record of providing quality assurance services. Assignment team will be lead /
closed supervised by Chartered Accountant.

The name of the experts to be deployed along with their CV’s shall be furnished to
Registrar, COEP Tech University. Registrar will not consider substitute, except in
case of unexpected delay on the starting date or for reasons of health or expert
leaving the firm. The name of other experts if any under the circumstances stated
as above shall also be furnished along with CV to Authority of COEP Tech
University.

The expert should submit his report indicating the result of his review of the
accounts, all discrepancies noticed in the financial accounts, procurement, bank
reconciliation etc.

Expert has to start the assignment as per consultation with Finance and Account
Officer, COEP Tech University.

While carrying out of the assignment at the respective office, the observations
noticed by expert shall be given to the concerned officer as assignment para and
their compliance shall have to settle after scrutinizing compliance at the respective
station.

) The assignment mentioned herein is intended to be job orien{ed and not time oriented and
the expert shall not been titled to claim any compensation in the event of the time
estimated for the completion of the work being extended for any reason what so ever.

Address for the Eol Physical Bid Submission:

The Registrar.

COEP Technological University

Wellesley Rd, Shivajinagar,

Pune - 411 005. Maharashtra, INDIA.

Phone: +91-20-25507000 | Fax: +91-20-25507299

Registrar
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Annexure A

Details of Chartered Accountant Firm

J—

— [Oetalls

Sr. |Particulars
No. /
1 | Name of the firm
2 | Address of the Registered/ Head Office
3 | Telephone no. And E-mail address
4 | ICAI Registration No. with Region
Name and Code No.
5 | Date of constitution of the firm
6 | PAN No. of the firm
Date since when the firm has a full time
FCA
8 | Number of Full-Time Partners as on 1-4-
2023(Details to be provided in
“Annexure-A”)
9 | Number of Part time Partners if any, as
on 1-4-2023

10 | Number of Full Time
Chartered Accountant Employees as on 1-
4-2023

11 | Number of Branches (Details
to be provided in “Annexure-B”)

12 | Whether the firm is engaged in any
/Internal/Concurrent Assignment and
other accounting work of any Govt.
Companies / Autonomous body, and
Academic Institutions etc.(Attach list of
Clients)

13 | Turnover of the Firm(last 3 years)

(Seal &Signature of the Company)
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Sr. | Name of the Partner | Membership | Whether | Date of Station &
g No. FCA/ACA | Joining the | Region where
Firm residing at




Annexure-C
(On Firm’s Letter Head)
work of Govt./Listed
in hand with the
s may be provided

Details of /Internal Assignment Work | Any Other Accounting
Companies, Autonomous body, Academic Institutions, etc.
firm/undertaken in the last five years as on 31-3-2024. List of client

- ////
Name of Client Type of Assignmenwﬁﬂﬂ_’/
— [ Tax Internal/Other
_//_/’/F//J
Academic Institutions 7 e —
[ M - -
e
.
Co-Operative Societies "
U

Hmpanies
e PSU

Alwinie

e Others

P?”NHW

Insurance Companies
1.
2
3.
4,
Autonomous Bodies/Institutes
k

o (] =y (e v G e A = SNl e C\\D\lj\

Slwin

(Seal &Signature of the Company)
Date:

Place:
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Annexure-D

(To be printed on Firm's Letter Head)




(On Firm’s Letter Head)

Undertaking

1/We the following partners of M/s.
Chartered Accountants do hereby jointly and severely verify and declare —

I. That the particulars given are complete and correct and that if any of the statements
madeortheinformationsofurnishedintheapplicationformislaterfoundnotcorrect  or
false or there has been suppression of material information, the firm would not
onlystanddisqualifiedfromallotmentbutwouldbeliablefordisciplinaryactionunder the
Chartered Accountants Act, 1949 and the regulations framed there under;

Il. That the firm, or partners has not been debarred or cautioned by ICAI during the last
five years, (if debarred, give details);

Ill. That the constitution of the firm as on 1° April of the relevant year shown is same as
that in the constitution certificate issued by the ICAI.

Name of thc Parl:ner

—E
B

o
1L

S
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